Recommendation for Committee Appointment
Graduate College • Iowa State University

Important

This recommendation form must be typewritten and submitted to the Graduate College Office for approval, and must be submitted and approved before the Program of Study will be processed.
Approved copies will be returned to the department(s) (as listed in item #5 and #6 below)
to distribute to the DOGE, major professor, and the student.

	  1. Student’s  Name:
	     
	     
	     

	
	Last
	First
	Middle

	  2. Student ID#:
	     
	3. E-mail:
	     


	I.  Student Degree Information

	4.  Degree Sought: (Indicate 2nd degree only if in a double-degree program)
 FORMDROPDOWN 
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	5.  Department

     
	6.  Co-Department (if any)

     

	7.  Major

     
	8.  Co-Major (if any)

     

	9.  Area of Specialization (if any)

     
	10.  Co-Area of Specialization (if any)

     

	11. Minor Department(s) (if any)

     
	12. Minor(s) (if any)

     


	  II.  Committee Member Information

	Code

No.*
	**
	***
	Name (Typed and Signed)
	Major or Program

(Abbreviation)
	Department

(Abbreviation)
	Office Use Only
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*Codes:
1 = Major Professor/Co-Major Professor   



** It is required that at least one person on the committee be

2 = Minor Representative





designated with an “X” in this column to denote membership

3 = Committee Member





from outside the student’s field of emphasis.

4 = Non-member of the Graduate Faculty (MEMO REQUIRED)

***Office Use only
	Comments:       

	III.  Signatures

	 (office use only)
	Student
	Date

	
	
	     

	
	Director of Graduate Education (DOGE) for Major
	Date

	
	
	     

	
	DOGE for Co-Major (if any)
	Date

	
	
	     

	
	DOGE for Interdept. Major or Minor (if any)
	Date

	Month and Year
	 
	     


 Copy _____     Department _____     Major ______     Major Professor _____     Student _____     Co-major _____     Minor _____

Master’s POS Committee  The master’s POS committee consists of at least three members of the graduate faculty. It must include two members, including the major professor, from inside the major or program. One member of the committee must be from outside the student’s field of emphasis. A term member of the graduate faculty may participate in the direction of a student’s master’s research if a member of the graduate faculty serves as a co-major professor.

Doctoral POS Committee  The POS committee for a doctoral program consists of at least five members of the graduate faculty. It must include at least three members, including the major professor, from within the student’s major or program. At least one member of the Ph.D. POS committee must be outside the student’s field of emphasis. A term member of the graduate faculty may participate in the direction of a student’s dissertation research if a member of the graduate faculty serves as a co-major professor.

The Major Professor  The major professor, who must be a member of the graduate faculty in the student’s declared major, serves as chair of the POS committee.  If a major professor resigns or retires, he or she may still serve as a major professor as long as another graduate faculty member is appointed to serve as a co-major professor.

Co-Major Professors  A master’s or doctoral degree student may have two or more major professors who serve as co-chairs of the POS committee. Co-chairs may exist in the following instances:

· When a student has a co-major, each of the major fields must be represented by either a different major professor, which will require the designation of co-major professors, or a faculty member in both majors.

· When masters or Ph.D. work is administered through a program in which the largest share of course credits is taken, but the research is conducted or shared with another program or major and also supervised by a graduate faculty member in that program, both the masters or dissertation supervisor and a member of the graduate faculty from the program in which the degree will be granted can be designated as co-major professors.

· An approved committee for a double degree must include co-major professors from each of the programs. Only certain programs have been approved for double degrees.  Students seeking double degrees must clearly note that in the "Comments" section of the “Recommendation for Committee Appointment” form.

· If a term member of the graduate faculty is chosen as major professor for a POS committee, a co-major professor who is a member of the graduate faculty also must be identified.

· When there are co-specializations in the same department, only one major professor is required.

In all cases where there are co-major professors, both must sign on all required forms to be submitted to the Graduate College.

Members of the Committee
· Members and Term Graduate Faculty Members. Any graduate faculty member or term graduate faculty member may serve as a member of a master’s or doctoral POS committee.

· Member(s) from Outside the Student’s Field of Emphasis. The outside member(s) of the POS committee provide relevant specialized knowledge, a different perspective helpful to the planning, execution, and reporting of research, or some aspect of intellectual diversity deemed important by the committee. This person must be designated by the program on the committee form.
· Member(s) from a Minor. If a minor has been declared, a graduate faculty member from the minor program or interdepartmental minor must serve on the POS committee. The major professor and the representative from the minor field may not be the same person.

· Retired Faculty. Retired ISU graduate faculty members may serve as members on master’s or doctoral committees as long as they are willing to participate actively.

· Resigned Faculty. Graduate faculty members who have resigned but are currently serving on an approved committee may continue to serve in that capacity if they are willing to participate in exams. They may not be appointed to a new committee.

· Non-member of the Graduate Faculty. Non-Graduate Faculty Members may serve as non-voting members of a master’s or doctoral POS committee.  A memo must be attached explaining why the appointment is recommended. Non-voting members are invited but not required to attend all committee functions and to sign the report form.
Exceptions to the Above  Any request for an exception to the above should be in the form of an explanatory memo submitted with this Committee Appointment form for the Graduate Dean's approval.

POS Committee Changes  Recommendations for changes in the POS committee for a master’s or Ph.D. degree must have the written approval of the student, major professor, DOGE, and all committee members involved in the change before seeking approval of the Graduate College.  The “Request to Change Committee Appointment” form is available at http://www.grad-college.iastate.edu/forms/forms.html or in your department.  All changes must be approved by the Graduate Dean before an oral is held.

Explanatory notes:
Major Department.  The department or interdepartmental program having administrative responsibility for the student and usually responsibility for his or her major.  Possible exceptions to this rule are noted in the Graduate Catalog.

Major.  The area of academic or professional concentration approved by the Board of Regents in which a student chooses to qualify for the awarding of a graduate degree.

Area of Specialization.  A subdivision of a major in which a strong graduate level program is available.  Areas of specialization formally approved by the Graduate College are included parenthetically after the name of the major on official records and transcripts after graduation.

Interdepartmental Program.  An administrative unit not usually functioning as a department, usually headed by a supervisory committee, and offering a degree with major(s) in that subject area.  Interdepartmental programs have been officially approved and may offer courses.

Interdepartmental Major or Minor. A course of study administered through an approved cooperating department and an interdepartmental major or minor supervisory committee.  Interdepartmental executive officer approval is required on both the Committee Appointment and Program of Study forms.

Minor Department.  The department or interdepartmental program having responsibility for the student's minor.

Minor.  Students may declare a formal minor in any department authorized to grant a graduate degree and in departments or interdepartmental units authorized to offer a formal minor only.  The student must meet the requirements established by the department administering the minor. The minor department executive officer must sign both the Committee Appointment and Program of Study forms.  A doctoral student declaring a minor must pass a preliminary oral examination covering that area.  Once the preliminary oral examination has been taken, a Ph.D. candidate cannot add a minor.
Field of Emphasis.  A subdivision of a major used to designate the outside committee member.  Unlike areas of specialization, these fields of emphasis do not need formal approval by the Graduate College.  They are chosen by programs for their internal use and for forming student POS committees.  
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