Application for Graduation (Diploma Slip)            Graduate College • Iowa State University

This form must be printed clearly or typed (Instructions on back of form)

	I.  Student Graduation Information

	
	
	
	

	This application is valid for this term only. Failure to graduate in the term indicated REQUIRES 

 the cancellation of this application and the submission of a new one. Beginning Fall 2004,

 the graduation fee is NON-REFUNDABLE.



	
	
	
	

	Name (as on permanent record)
	     
	     
	     

	
                            Last                                                  First                                      Middle

	Name (AS DESIRED ON DIPLOMA)
	     
	     
	     

	                                                                                    First                                        Middle                                                     Last

	Term of Graduation
	     
	ISU ID#
	     
	E-mail
	     

	Degree  (check one):
	 FORMCHECKBOX 
 Master of
	 FORMDROPDOWN 

	(please specify)

	
	 FORMCHECKBOX 
 Ph.D.

	Indicate one:
	 FORMCHECKBOX 
 Non-thesis

 FORMCHECKBOX 
 Thesis or Dissertation 

	Program(s) or

Department(s):


	     

	Major(s):


	     

	Area(s) of Specialization           (if declared on P.O.S.):


	     

	Minor(s) 
(if declared on P.O.S.):


	     

	Major Professor(s):
	     

	Hometown, State, and Zip Code (used for commencement program and newspaper):

	     
	     
	     
	     

	City                                                                               State                                                        Zip                                  Country


	II.  Signatures

	Signing this Application for Graduation indicates that all information is correct and that departmental records have been checked to verify this student’s qualification for graduation.

	Student
	Date

	
	

	Major Professor(s)
	Date

	
	

	Director(s) of Graduate Education (DOGE) for Major(s)/Program(s)
	Date

	
	


	  FORMCHECKBOX 
 Office of the Registrar
	 FORMCHECKBOX 
 Major Department
_____ Major Department
_____ Student
	 FORMCHECKBOX 
 Student
_____ Major Department
_____ Student


Instructions for Application for Graduation (Diploma Slip)       Graduate College • Iowa State University
This Application for Graduation is valid for this term only and certifies your intention to graduate in the term you have indicated. If you cannot complete requirements or meet deadlines for the semester indicated on this Application for Graduation, notify your departmental secretary or the Graduate College as soon as possible so we can remove your name from the commencement list. Failure to meet deadlines posted for this term may result in cancellation of your Application for Graduation.
· Type or print all information and obtain all signatures (see specific instructions below).

· Submit the completed Application for Graduation to the Graduate College, Pearson Hall, Room 1137 by the end of the first week of the semester (Fall and Spring) in which you intend to graduate, or by the last day of Spring semester for Summer term graduation.

· Copies of this Application for Graduation will be forwarded to the Office of the Registrar and your major department by the Graduate College.

· A copy of this Application for Graduation will be returned to you during the term you intend to graduate after your records have been reviewed by the Graduate College to assure that graduation requirements have been met.

· Your Program of Study should be approved by the Graduate College BEFORE you submit this form.

Information Requested

1. List your name as it appears on your permanent record, with last name listed first.
2. List your name exactly as you would like it to appear on your diploma, the term you intend to graduate, your University ID number, and an e-mail address at which you can be reached.

3. Mark the appropriate degree as approved on your Program of Study. Masters students, please specify which Master’s degree (Master of Science, Master of Arts, etc.).

4. Check either Non-thesis or Thesis/Dissertation, as approved on your Program of Study (POS).

5. Indicate the full correct name (no abbreviations) of your program(s)/department(s), major(s), area(s) of specialization (if any), and minor(s) (if any) as approved on your Program of Study. See the ISU Catalog for the official correct names of programs/departments, majors, areas of specialization, and minors. Declared minors must also be designated on your Program of Study, Report of Preliminary Oral Examination (for Ph.D. candidates), and Report of Final Oral Examination in order to appear on your transcript after graduation.
6. Type or print the name of your major professor.

7. Indicate the hometown and state you want us to list in the commencement program and to use for releasing information to newspapers after graduation. We will not use this as your mailing address.

8. If you are using the on-line version, print out the form.

9. Sign the form and obtain the signatures indicated.

Notes
· During the term of graduation, you will be billed a $40* graduation fee by the Registrar (non-refundable if you do not cancel by the cancellation deadline).

· Upon submitting an Application for Graduation, all thesis students will be billed a  one-time-only, non-refundable $100* thesis fee by the Graduate College to cover thesis review and processing, thesis technical help, and printing and binding fees for the ISU library copy.

· In addition, all thesis and dissertation candidates will pay a publication fee on-line at thesis submission: all Ph.D. candidates will pay a $55* fee directly to ProQuest to cover microfilming of the thesis, web access and distribution, archiving, and publication in Dissertation Abstracts International; all Master’s thesis candidates will pay a $45* fee to ProQuest for the microfilming and archiving of the thesis. These fees and all other tuition and fees must be paid in order to receive your diploma. 

· You must submit a new Application for Graduation to graduate during a later term.
*Subject to change by the Board of Regents. 

 http://www.grad-college.iastate.edu/forms/files/GraduationApplication.doc
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